
How to Add an Item to a Supply List:
2 Options



Add Items to your Supply List from the 
Product Detail Page Using the “Add to List” 

Button:

1.

Tips:

• Be sure to login to 
SchoolHealth.com 
before creating a 
supply list.

• You will need to add 
a quantity to the Qty
box to add an item 
to your list. 



Click the “Save Cart” Button While on the 
Shopping Cart Page:

Tip: You will need 
to login to save 
your cart as a 
supply list.  

Clicking the 
“Save Cart” 
button on the 
shopping cart 
will save your 
cart as a supply 
list.



You Can Add Items to an Existing List 
or Create a New List:

The website will ask you if you want to add the items 

to an existing list or a create a new list.

You can change the name of the 

supply list at any time. 



How to Order From a Supply List:
Use the checkboxes along 

the left side to indicate 

which items on your supply 

list you want to add to your 

shopping cart. 

Tips:

• Many people find it easiest to 
adjust quantities after the 
products are added to the cart.

• If you change a quantity to 
zero in the supply list, the item 
will be removed from the 
supply list.

• Anytime you update quantities 
on your supply list, you must 
hit the “save” button before 
adding to cart. 



Email Your Supply List Using the “Share” 
Button:

Tips:

• Make sure the recipient is logged in when they 
view the supply list.

• The recipient can press the “copy” button to 
save the list to their own account.



If Someone Shares their Supply List with You 
Via Email, You Can Copy the List to Your Own 

Account or Add the List to Your Cart:

Login to Schoolhealth.com 

and click the “Copy List” 

button to save the Supply 

List to your own account or 

click the “Add to Cart” 

button to order the items on 

the list.



2 Ways to Add Items to Your Shopping Cart:

1. Order by item 

number by inputting 

item numbers and 

quantities on the quick 

order page.

1.

2.

2. Add quantities and 

items to the cart from 

the product detail 

page. 

OR



How to Save Your Shopping Cart:
2 Options



Save Your Shopping Cart as a Supply List:

Clicking on “Save Cart” will automatically save your cart as a 
supply list. Remember to login!



Save Your Shopping Cart to a PDF File:

Clicking on “Print cart” will open a new 
window in your web browser containing a 
PDF version of your cart. You can print or 
save this PDF to your computer. 

View previously printed carts in the “My Account” section of the website. 
Remember to login so the website can save your cart to your Account!



Sort Shopping Cart by Item #, Price or 
Subtotal

Sort your shopping cart by 

clicking on the arrows next 

to the column headers.

Tips:

• If you update item 
quantities in the cart, click 
the “Update Shopping 
Cart” button to save.

• Click the “Proceed to 
Checkout” buttons when 
ready to submit your order.



Follow the Steps to Complete Your Order
Did You Know?

• SchoolHealth.com accepts Purchase 

Orders at checkout.

• There is a “Special Instructions” box 

where you can input any additional 

information for our Order Processing 

team to consider while placing your 

order. Delivery dates, quote 

numbers, medical authorization 

forms and taxing information can all 

be communicated here.

• Shipping methods are only 

calculated after a shipping address is 

entered.
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